Edisto Island Open Land Trust

Request for Proposal

The organization:

The Edisto Island Open Land Trust is a 501(c)3 that works to preserve open space, scenic vistas, and the rural agricultural nature of this South Carolina Sea Island.  In doing so, EIOLT led the effort to have SC Scenic Highway 174 named a National Scenic Byway.  Today EIOLT continues to partner with the South Carolina Department of Transportation and the Edisto Island Preservation Alliance (EIPA), which is charged with executing the Corridor Management Plan (CMP) for the new Edisto Island National Scenic Byway.   EIPA, a not for profit organization, through its Edisto Island National Scenic Byway Committee, supervises the CMP projects.
Project Description and Distribution:
The initial grant for CMP development awarded to EIOLT included funds for a brochure about the Edisto Island National Scenic Byway.  The brochure will be used for two purposes: 1) to encourage visitors to come travel the Scenic Byway and 2) to enhance their experience by giving them a simple map with key items of interest and brief descriptions.  It will also feature some basic sources for visitor needs (such as rest rooms, places to eat, etc, .primarily through referencing existing web sites.)  The brochures will be placed both off and on island. The off island placements will enhance the first purpose (attracting visitors to the island) and will include interstate rest stops, the Charleston Visitor’s Center, the Low country visitor’s center, and other such sites.  The on island placements will be designed to enhance the visitors experience, and will be distributed at kiosks along the byway, through the Chamber which will mail to prospective visitors to Edisto, and through the rental real estate companies.
Design Requirements and Role of the Designer:
The design product delivered to EIOLT under this RFP will be camera ready, and with all required printing specifications.  

· The product must be eye catching and inviting. 
· The product must include a map of the byway which will be provided by NOAA through EIOLT and will highlight points of interest.

· The product must be suitable for electronic reproduction on multiple websites.

· EIOLT and its partners will provide content, copy and photographs but the designer will be expected to provide input, request additional materials as needed, evaluate the quality of the provided materials and help to assure the finished product will be of superior quality.   The designer (within reasonable budget constraints)  will suggest size, typefaces, numbers and size of photographs, colors, and all aspects necessary to translate the design into a finished printed piece.  Professional quality design software must be used (ex. Quark or InDesign) so that the design may be presented to the printer electronically.  (See below printing specifications)

Printer Requirements and Role of the Printer:

The printed product delivered to EIOLT under this RFP must be printed in accordance with the approved design and specifications from the selected designer, and delivered on schedule.  
The printing specifications are:
· It is envisioned that the brochure will be a 4 color, 4 fold (8 panels). and the paper will be 17” x 11” 100 lb. silk coated text paper – color of paper white.  Need quotes on quantities of 7,500,  10,000,  and  12,500.
Functional Requirements 
The resulting brochure will be widely distributed and must be easily read.  It must fit standard brochure stands and fit easily into a standard business envelope. Preferably, the paper weight should not require additional 1st class postage.  It should require minimal effort to update and/or reprint.  

Estimated Project Duration:
· Proposals are due on or before September 17.  
· After designer and printer are selected:  Rough designs and printing specifications should be submitted by the selected designer by October 28. These rough designs should be in jpg or .pdf format and include a hard copy version folded as intended by the designer. 
· This process should allow for interaction between the designer and EIOLT.   Finished designs must be ready for transmission to the printer by November 30, 2010.
· Printed product must be delivered by December 14.
Assumptions and agreements

· EIOLT reserves the right to reject any submission or any design for any reason. 

· EIOLT assumes the selected designer will communicate frequently via e mail, phone and fax but will not require the designer to travel to Edisto Island with the exception of an initial project meeting.  Should communication difficulties develop 
· EIOLT reserves the right to withdraw.
· Upon selection payment will be made in 3 stages: 1/3 upon selection. 2/3 upon receipt of finished product

Submission Information:

· Deadline for submission is September 17, 2010
· Submission should be made to EIOLT  P.O. Box 1, Edisto Island, SC 29438 Attn. Marian Brailsford, Executive Director
· Submission must include several (minimum 3) examples of designer’s work.  Web references to copies of designers work may supplement the examples but can not replace them. 
· Bottom line cost for the designer’s work and/or printer’s work in producing this brochure should be included with submission.

For additional Information or Clarification:

· General information – Marian Brailsford, Executive Director, EIOLT phone 843-869-9004 or e mail eiolt@bellsouth.net
· Information on copy – Gretchen Smith,  843-869-1954 (daytime) or e mail gsmith@edistomuseum.com
· Information on photographs and sample brochures – E.M. “Bud” Skidmore 843-327-4007 or e mail emskidmore@aol.com
· For general information about the Edisto Island National Scenic Byway visit 

http://www.byways.org/explore/byways/73595/travel.html
http://www.byways.org/explore/byways/73595/
http://www.preserveedisto.org/pressonsite/Scenic%20174/announcement.html
http://www.csc.noaa.gov/newsletter/2010/issue02.pdf
Dates for award of contract:  October 22, 2010
EIOLT reserves the right to delay awarding the contract should no submissions considered suitable be received by the deadline date.

Note:  EIOLT does not discriminate based upon age, sex, religion, or national origin.  
